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B141 

Hazard Reporting Procedure 
 

 

All Workers/Contractors/Visitors have a responsibility to report all Hazards (including and all Potential New 

Hazards), in the Workplace/site. 

 

 

Refer to B117 for a list of Common types of Hazards. 

 

 

Upon IDENTIFYING a Hazard in the Workplace/site,

the worker/contractor/visitor should, immediately:

Verbally WARN all other workers/contractors/visitors 

in close proximity to the Hazard

Immediately INFORM the Workplace/site Health and 

Safety Officer (and/or their Supervisor) of the Hazard

The Workplace/site Health and Safety Officer (and/or Supervisor) 

will assess whether immediate urgent action is required 

(for example limiting access to the area by using signage, or a 

temporary barrier), and if required they will take immediate action

COMPLETE the Hazard Report form,

as soon as is practicable

SUBMIT the completed Hazard Report form 

to the Workplace/site Health and Safety Officer, 

(and/or their Supervisor) 
This need to be done, so that a formal hazard/risk assessment can be 

undertaken, and the necessary control measures implemented.

Refer to B117 for a list of 
Common types of Hazards

Use form 
B143 - Hazard, Stress or 

Discomfort Report

 

 

 

 

Copy: H&S Officer, H&S Committee, Officer of the PCBU, H&S Notice-board(s), H&S Handbook, H&S Folder # 02 


